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SUBtrECT: Federal Employees' Group Life Insurance (FEGLI)
Program Limited Open Enrollment Period from May 22

through JulY 21', 1995

Dafc: May 19, 1995

A. Scope

This bulletin transmits the U.S. Office of Personnel Management's announcement of a limited open

enrollment period from May 22 throughJuly 21., 1995 under the FEGLI Program.

B. Purpose

The purpose of this bulletin is to inform all servicing personnel offices (SPOs) and independent personnel

authorities of the limited open enrollment period.

C. Coverage

Only eligible employees who have waived or cancelled all FEGLI coverage may participate in the open

season.

Eligible employees means all employees who are not excluded from FEGLI coverage by law or regulation.

This includes employees who are within the first 12 months of Leave Without Pay (LWO!) (the -12-month

limitation does not appty to employees on LWOP while serving in an employee organization, rlhile-

assigned to a State oi^tocat gov-ernment or to an institution of higher education, or while transferred to an

intelnational organization), Employees on sick or annual leave, employees within the first 12 months of
LWOp while receiving compensaiion, and reemployed annuitants who are not otherwise excluded from

"employee coverage" by virtue of the type of their appointment or a break in service.

Employees who have been on LWOP for more than 12 months are not eligible to participate in this open

season.

D. Carrying Enrollments Into Retirement

These enrollments may be carried into retirement if the employee otherwise meets the five-year/first 
.

opfortunity requirement of the FEGLI law. This open seaion will not be considered a first opportunity to

enioll for purpbses of meeting the requirements for continuing FEGLI as an annuitant. Employees who do

not meet the 5-year/first-opportunity requirement will be eligible to convert the basic coverage to non-

group insurance without a medical examination.

Inquiries: Office of Compensation and Benefits, Benefits Administration Division,727-9505

Distribrfion: Heads of Departments and Agencies, Personnel Officers, and DPM Subscribers

Bullctin Expircs: July 31, 1995
O.P. Fom n9 (l9l)



Page 2 of DPM Bulletin No. 22A-2

E. Procedures

1

2

3

Servicing personnel offices and independent personnel authorities are responsible for advising their
service population of the limited open enrollment period and procedures for the FEGLI program, and

for providing advisory and technical assistance in this process.

Servicing personnel offices and independent personnel authorities must distribute the revised FEGLI
Booklet RI76-21to all eligible employees.

Eligible employees who elect Basic coverage must complete a S.F. 28L7 (Life Insurance Election) and

a S.f'. 282i (iesignation of Beneficiary). The Designation of Beneficiary form must be witnessed by

two individuals. An individual who acts as a witness is ineligible to receive payment as a beneficiary.

It is the employee's responsibilityto returntheir S.F. 2817 (Llte Insurance Election) and S'F. 2823

(Designation of Beneficiary) form to their servicing personnel office.

Open season elections are effective the first day of the first pay period which begins on or after the

date the employing office receives the S.F. 2817.

Pay and duty status has been waived for this open season. Basic insurance will become effective

whether or not the employee is in pay and duty status.

Servicing personnel offices and independent personnel authorities shall review completed election and

designation of beneficiary forms to ensure complete accuracy.

(a) The servicing personnel offices and independent personnel authorities must enter the date of
receipt on 4ll open enrollment S.F. 2817 (Life Insurance Election) and S.F. 2823, (Designation of
Beneficiary) forms.

(b) Servicing personnel offices and independent personnel authorities will complete the section

marked: "TO BE COMPLETED BY AGENCY.'I

* Complete the box marked "NUMBER OF EVENT PERMITTING CHANGE.'| The

number of event permitting change is "6. "

* Complete the box marked "PAYROLL OFFICE INSLIRANCE CODE.rt The Payroll Office

Insurance Code for basic is "C."

(c) Once the above steps have been completed, each S.F. 2817 (Life Insurance Election) and S'F.
2823 (Designation 

-of 
Beneficiary) form must be signed by an authorized servicing personnel

office (SPO) or independent personnel authority official.

(d) Servicing personnel offices and independent personnel authorities shall prepare batch sheets which

include ttre name of each new election form received in the personnel office. After completing

the batch sheets, personnel offices will forward the batch sheets, S.F. 2817s (Life Insurance

Elections) and S.F. 2823 (Designation of Beneficiary) forms to the Office of Pay and Retirement

Services (OPRS), 4I0E Street, N.W., Room 314, as follows:

S.F. 2817s received
during the week ending

To be forwarded to
OPRS on

Friday, May 26, 1,995 Tuesday, May 30, 1995

Friday, Jlune 2, 1995 Monday, June 5, 1995

Friday, June 9, 1995 Monday, Jlune 12, 1995

4

5

6.
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S.F. 2817s received
during the week ending

To be forwarded to
OPRS on

Friday, June 16, 1995 Monday, June 19, 1995

Friday, June 23, 1995 Monday, June 26, 1995

Friday, June 30, 1995 Monday, July 3, 1995

Friday, July 7, 1,995 Monday, July 10, 1995

Friday, July 14, 1995 Monday, July 17, 1995

Friday, fuly 21, L995 Monday, July 24, 1995

7. The Office of Pay and Retirement Services (OPRS) is responsible for inserting the effective date on all
forms received during the open enrollment period. Once the OPRS inserts the effective date, it will
return the forms to the respective personnel offices.

8. Future Form ls (Personnel Actions) will reflect the employee's life insurance coverage.

F. Effective Date

This bulletin is effective immediately

Attachment: OPM Benefits Administration Letter No. 95-215, Federal

Announcement of a Limited Open Season

A. King
of Personnel

' Group Life Insurance
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Date 21, 1995

Benefits Administration Letter
Number:95-215

SUB.IECT: Federal Employees' Group Life Insurance:
Arurounccmcnt of a Limitcd Opcn Scason

GENERAI TNFORMATION

When fs the
Open Scason?

Why Are We
Hawing an
Opcn Seagon?

The open season wiJ.l be heJ.d from \!ay 22,
1995, through JuJ.y 21, 1995.

We are having an open season because it is
required by Pr:bJ.ic Law 1O3-4O9, the FEGLI
Living Benefits Act. We wiJ.l send specific
info:mation reJ.ating' to living benefits in :.
separate Benefits Adnr-inistration Letter
(BAI,)

OPEN SE,ASON MATERTAf,

Rewised FEGLI
Book]-et,

sF 2817

The EEGLI Booklet, RI 76-21, has recently
been revised. The Office of Federa].
Erq>loyees' Group Life Insurance (OI'EGLI) has
sent a supply to alJ. agcncies, as described
in 8AI. 95-2L4.

SF 2817, I.ife fnsurance Electj.on, has not
been changed. The Sept--l^er 1992 and
Febmary 1988 editions raay sti11 be used,.

This fo::m is avai1able from GSA/FSS using the
normal FEDSTRIP/MfLSTRIP procedures as
specificd by your agenqf's procuremcnt or
acquisitions office. The National Stock
Numbcr (NSN) is ?540-01-231-4280, and the
price i" $:.97 per hundred.,
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Eeneti-,-s .Ldmi-nistration Letter 95-2L5

Will Thcre Be
Any Special
Op'en Season
Materia]-?

What Must
Agrencies Do?

There will be no special material prepared
for this open s€ason.

'Posters, tab1etcp tent cards, and a video
were rlistriSuted for the "FEGLI 93, open
enrollnent period; holrever, no such rnaterial
wj.1l be availalrle for the 1995 linited otrren
scason.

You ruay wish to stock up on SF 2823,
Desigmation of Beneficiary.

Agencies mrst distribute the revj.sed FEGLI '*
Booklet, Rf 76-21, to all eligible erq>J.oyees,
whether or not they are enrolled in FEGT.I.
This includcs o"q.].oyees who are within the
f,irst 12 nonths of leave without pay (IWOP).

Agrencies rmrst a1so notify their enpJ.oyees. of
the liuite{ open season. A sarrple notice is
attached to this BAl.

OPTN SE"ASON EIECTIONS

Iilho Is E1i9ib1e
to Participate
in the q1>en
Season?

Only eJ.igible euployees who have rraived or
cancellcd all FEGLI coverag€ rnay partieipate
in the otr)en season.

Eligi.ble erq>J-oyees means'alJ- erployees who
arc not excluded frour FEGII covcragc by 1aw
or rcAu1atj-on. This includes erq>J.oyccs who
are within the first 12 nonths of LWOP (the
12-month J.imitation does not a14p1y to
a'rE loyees on tl{OP while senring in an
erq>loyee organization, while assigmed to a
State or J.ocal gov€rnmctnt or to an
institut'ion of higher education, or whiJ.e
transferred to an international
organization), erq>loyees on sick or annual.
leave, c4>loyees within the first 12 months
of LIVOP while receiving corrg)€nsation, and
reerrq>loyed annuitants who ale not otherrrise
excJ.uded from "eng>loyee coverage" by wirtue

r, a-'
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Benetits Adminiscracion Let'r-er 95-215

What Ilpes of
Elections Can
Erq>J.oyees Malce?

I{hat Is the
Effective Date
of Open Season
Elections?

What about Pay
and Duty Status
Requirements?

Can these
Elections Be
Carricd into
Retirement?

of the tlpe of their appoinbnent or a break
in service.

Enployees who have been on I.WOP f,or more than
12 months are not e1igi51e to partici.pate in
this open season.

The only t11pe of eJ.ection that erq>J.oyees can
make is for Basic coweragie.

Earployecs cannot eJ.ect any Optional coverag€.
Nor can any alrcady-insured enqployee add.or
increase any Optj-onal coverage.

Existing waivers of Basic insurance wilL not
be disturbed unJ.ess a new e].ection is
suluritted. Existing desigrnations of
benef1ciary for qurrcntJ.y cnroJ.J.cd erq>1oyces
also r.rill not be affected.

Open season eJ.ections ale effective the first
&y of the first pay period which begins on
or after the da.te the -"Tlloying office
receives the SF 2At7.

Norma11y, life insurance eJ.ections made
during an open enrollment period become
effective only after a 1>ay period durj.ng
which the enpJ-oyee was in pay and duty status
for at ]-east 32 hours

For this olren s'eason on1y, this pay and duty
status requiro'ueqt, is waiwed. Basic
insurance wil]. becorre effectiwe whether or
not the erq>Ioyee is in pay and duty status.

These enrol}nents rnay be carried into
retirement if the o"'Eloyee otherrise meets
the five- year / f irst-o14>ortunity requirement
of the EEGTI ].aw.

This open g€ason wiJ.J. not be considered a
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Benetits .A.dminiscratlcn lecte.r 95-215

Whatts Different
for Eaployc€s on
Leave without
Pay?

Processing Open
Season E].ections

first opportunity to enroll for purposes of
meeting the requirements for continuing FEGII
as'an annuitant.

In previous open enroL1rcnt periods,
o-*.J.oyces on LWOP could m:J<e a life insurancc
eJ.ection; howcvcr, that eJ.ection would not
become ef,f,ective untj.l the erq>J.oyee had
rehrrned to work and had been in pay and duty
status for 32 hours within onc pay period.

For this qpcn scason only, life insur'ance
eJ.ections raade by eq>J.oyees within the first
12 rcnths of LI{OP will becore effectiwe the
first day of the first pay period beginning
on or after the erq>l.oyingr office receives the
SF 2817, regardlcss of whether the enpJ.oyee
rctrrrns to pay and duty status.

Tbe insurance elected by an erq>loyee on tI{Op
terainates when the eq>J.oyee has coryIeted 12
rcnths in nonpay status, even if the
ingurance has bccn in effcct for Less than 12
rcnths, It is the lengrth of the nonpay
status, not the length of the insurance
cove:c:lgie, that deteru,ines when the insurance
lerainates. These eq>loyecs would be
cntlt1ed to the 31-day cxtension of covcrag€
and the right to conwert to a nonglou1>
po1ic4g. (This 12-nonth limitation does not
appJ.y to erq>loyees who are on LIIOP while
serwingr in an erq>loyee organization, while
assigrned to a State or J-ocal. government or to
an institution of higher c.rh'cation, or while
transferred to an international
org'anization- )

Tbc lrl unt of i.nsurance acquircd by an
--p1o1;ec on LWOP is thc s.rn araount hc/she
wouJ.d have if he/she rirere in pay status.

The eaploying office rmrst enter the d-te of
reccipt on all open season SF 287.7s. Arr
auttrorized agency official. Eust ensure that
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l:ner:--s Fciminis-uraEion leccer 95-215

the erq>loyee is eligible for Basic insurance
and has eJ.ected only Basic and must assigm an
effectiwe.lote.

Part 1 of the form must be fi].ed in the
enployee's Official Personnel Folder or its
equivalent. Part 2 of the form is for ag€ncy
use in deterrn-ining the life insurance code to
enter on SF 50. Part 3 of the fo::m rmrst be .

returned to the erployee.

The nuncric code for an op€n s€ason change j.s
the nuuiber r 5. " Agencies shou1d fill in.the
nunbe! "5r' in the box provided on the SF 2817
for all open season changes.
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l:neiii.s Fdminisiraiion Lecte: g5-!-=

BeJ.ated Open
S€ason E].ections

Enploying offices rm^rst receive open season
electj.ons by cJ.ose of business July 21, 1995.
Hotlewer, Err. o-I.J.oying office may use its
author!.ty, within six rnonths after the end of,
the open season, to make a deternr-ination that
an enployee tf,as una.b1e to fiJ.e an open scason
eleetj.on on tire for reasons beyond his/her
control . An o-I.loying office na.-y accqpt an
election from an erq>loyee rvithin 31 days
after nraking such a deterrn-ination. These
belatcd o1>cn scagon eLections and
accoupanying prcniun withho1dings wiJ.L be
effectiwe retroactiwe to the first pay pqriod
beginningr on or after July 21, 1995. Fai1ure
on the part of the erq>J-oyee to file a belated
e].ection within the 31 "tays provided wiLl be
considered a w=iver of the opportunity to
file.

NON-OPEN SE.ASON E],E TIONS MADE DURTNG THIS TIME

What a.bout Other
E].ections Made
during Open
Season?

New hircs and crq>J.oyees who first become
eligiJole for FEGLI coverage during the \!ay 22
through June 21 qpen season may elect FEGLI
coverage, inclu.ling Optional. coweragie, as
usual. The usua1 rules on effective da.tes
and pay and duty status requiraments wil-J.
apply for these in.liwidualsr since they wil-l
not be nraking crpen season changes.

Agrencies u:st carefully revicw SF 2817s
r€c€iv€d during ttre open s€ason to deterrnine
whcther t}e eJ-ection is an opcn season change
or another tlpe of change and apply the
ProPer rul.es

Abby L. BJ.ock,. Chief
Insurance Policy

and Infonnati-on Divi.sion


